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SoftChalk is available free 

• According to VCT: SoftChalk LessonBuilder™ is 
a powerful web lesson editor that lets you 
easily create engaging, interactive web lessons 
for your e-learning classroom.  

 

 

 



• With LessonBuilder, you can create 
professional-looking, interactive content 
without knowing any HTML, or programming. 
Spend your time developing course content, 
not learning how to use complex software. 

 



A basic review 

• This is a basic review for using SoftChalk. If 
you are already a user of SoftChalk, this 
presentation is not for you. 



• This guide is for those who have never used 
SoftChalk and who wish to understand how to 
begin using it as a tool for enhancing online or 
face-to-face instruction. 

 



SoftChalk as LessonBuidler 

• With LessonBuilder, it’s easy to engage your students 
because creating interactive content has never been easier. 
Within minutes you can create: 
 

• interactive learning games, including customizable image 
maps, matching, sorting and ordering activities, cross-
words and flashcards. 

• seven question types: true/false, multiple choice, multiple 
answer, short answer, ordering, matching, and essay. 

• pop-up text annotations to define terminology, or enhance 
the interactivity of your lesson content. 

• lessons with embedded video and other media.  
  

 



To get SoftChalk, see Virtual 
College of Texas 

• See VCT to download a copy or see your 
Distance Education director. 

• SoftChalk is available for distance education 
instructors in Texas through VCT. 



Example of download instructions: 
SoftChalk download 

• SoftChalk 6 Distribution Files 

• We are providing you with a customized set of 
distribution files for SoftChalk 6 (see below) 

• 1.    Download the .zip file below. 

• http://www.softchalk.com/V6downloads/vct-
SC6.zip 

•   

 



Continued instructions 

• 2.    Place these files on your school's web server or within your school's learning management system. We ask 
that you put these files in a location on your server that is access-controlled so that only your institution’s faculty 
and staff have access. 

• 3.    Be sure to un-package the .zip file and have users go to index.html. 
• 4.    Feel free to modify the .html files for your organization. 
• 5.    Your organization’s license key information can be found by viewing the index.html referenced in step 3 above. 
• Installation or License Key Questions? Version 6 Questions? 
• See our FAQs on Installation and License Key and Version 6 Questions. 
• Help Topics and Training 
• Within the SoftChalk 6 application, you can get help under Help/Help Topics. There you will find a searchable User 

Guide, a link to register for free training, links to integration guides for various learning management systems and 
a link to our FAQs. 

• Please visit the SoftChalk website for additional information. If you haven't visited us lately, you will find a wealth 
of useful information, including Quick Tour Videos, new sample lessons, a variety of live webinar offerings, and 
free online short courses.  

• Please email us at help@softchalk.com if you have any questions or need additional information. We thank you 
for using SoftChalk! 

• Sincerely,  
• The SoftChalk Team 
• help@softchalk.com 

 
• If it's not easy, it's not SoftChalk! 

 



SoftChalk 

• SoftChalk is similar to a large html file that 
offers the possibility of embedding audio , 
video and other files.  

• After download and installation, you can open 
a page of the document and type inside it or 
paste material from a Word (text) document 
in the page.  

• While one can import PowerPoint files into 
SoftChalk, this can be complicated. 



Therefore, 

• Therefore, it is better to begin with basic text 
files and engage your document with graphics, 
audio or video as you proceed. 



For tutorials 

• http://softchalk.com/learn-more/video-
tutorials. 



After you have downloaded a copy of 
the software, 

• Open the document: 

 



You will see a blank document like 
this: 

 



• This blank page serves as an open document 
into which you may key in your material.  

• For example: 



 



Note the dashboard at the top of the SoftChalk page 
that allows you to make changes to font size and other 

aspects.  Make any required changes to font size. 



Avoid previewing 

• Avoid previewing your document before you 
save it using the save icon at the top of the 
page. If you do so, the page will malfunction 
and may not include some of your work.  



Go through your document 

• After you have all written material on your 
page, go through the document and create 
smaller sized paragraphs or sentences that will 
appear on each page of the document.  

• You should avoid having too much type on the 
page as this may overwhelm the viewer.  



Create chunks of material 



With this initial type, the composer 

• Is able to change the background and the type 
style while focusing on various aspects of the 
presentation. 



• After making the separations between type, 
create page breaks.  

• To create a page break, click behind the last 
sentence in the paragraph, and then go to 
“Insert” and come down to “Page Break.” 



 



Continue 

• Continue the page breaks after each 
paragraph in your material. Be certain to click 
behind the last word in the last sentence of 
the paragraph before creating the page break 
or the balance of the page will be askew.  



 



To give your page color, go to “Properties” on 
the dashboard and select “Style Properties.”  

• Select a color and style for the page.  



 



To insert images go to “Insert” 





You may want to upload graphics in 
advance 

• Uploading graphics for your material in 
advance can make the composition in 
SoftChalk go a little more quickly.  

• Use the “Centering” tool to center your 
graphic or use the flush left or flush right tools 
to position your image otherwise. 



To preview 

• To preview your document to see what you 
have built so far, click the “Save” icon on the 
dashboard: 





Saving 

• Be certain to save the document on a Travel 
Drive or part of your hard drive that has 
plenty of space as the document is large. 

• Give it a short title. Spacing is not permitted in 
SoftChalk. 



 



Then click the viewing glass 





The pages 

• The pages will then be numbered with an 
index at the top of the page. You may adjust 
the method for display of the index or add a 
table of contents feature by selecting 
Properties and then “Title and Layout.”  





 



To insert a quiz 

• Go to Insert. For one question, select Quiz 
Group for multiple questions. It’s best to keep 
the question numbers under five as the 
document is large.  



 



Click “OK” at the bottom; the Quiz 
then appears in your document. 
 



You may select various images  

• Various images are available to change the 
appearance of the quiz on your page.  

• Save your document so that you may upload it 
to your course learning management system.  

• Various uploading instructions apply for 
uploading your document with the Scrom 
depending on what type of system your 
college is using. 





 



When you wish to find your saved 
copy 

• Look for the word “Index” in a long list of 
items. You may open the document to 
continue working on it.  However, it may be 
necessary to open SoftChalk first, then select 
from “File” to Open the document at the 
“Index” file. 



See “Index” 

 



Audio, video 

• You may add audio, video and other kinds of 
files to your SoftChalk by going to “Insert” 
then, select, “Media.”  

• Upload the file you have produced. 

• You may produce audio or video files of your 
own or borrow a portion of files available free 
of charge on the Internet. 



 



Copyright 

• Be certain to mind copyright restrictions and give 
credit to any sources. 

• Some audio and video files can be used without 
copyright issues. However, be certain to credit all 
sources after building your pages. 

• A number of sources are available to teachers, which 
provide ample materials. 

• See FlatWorld Knowledge, http://free.ed.gov/, NEA, 
http://www.nea.org/tools/32396.htm. 

 

http://free.ed.gov/


For more information 

• For tutorials or more information visit 
SoftChalk at SoftChalk.com for tutorials at 
Learn More. 



Conclusion 

• This concludes the presentation. If you have 
questions about the instructions, call  

 

Dr. Dale M. Taylor 

Galveston  


